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MNOJOXKEHHUE
00 opranmu3anum o0padoTKM NMePCOHATbHBIX JAHHBIX, 00padaThIBaeMbIX B
MBY A0 «IXTO»
0e3 HCM0JIb30BaHNS CPEJACTB ABTOMATH3ALMH

1. OcHoBHBIE TCPMHUHBI M ONIPEACICHUS

brnokupoBaHne mEPCOHATBHBIX JAaHHBIX — BpPEMEHHOE IMpeKpalieHue o0pabdoTKu
MEPCOHAIBHBIX JaHHBIX (3a MCKIIOYEHUEM CllyyaeB, eciu o00paboTka HeoOxoauma s
YTOYHEHUS TIEPCOHAIBHBIX JTAHHBIX);

O0paboTka NepCOHANBHBIX JaHHBIX — JIt00O€ JeiicTBue (omeparys) WIH COBOKYITHOCTh
nercTBuil (omepauuii), COBEpIIaEMbIX C HCIOJIb30BAaHHUEM CPEJCTB aBTOMAaTH3allMM WK 0e3
WCTIOJIb30BAHUSI TaKWX CPEJACTB C TEPCOHAIBHBIMU JIaHHBIMH, BKJIIOYasi cOOp, 3arwch,
CHUCTEMaTH3aIMI0, HAKOTJICHHE, XpaHeHUe, yToOUHeHHe (0OOHOBIIEHHE, U3MEHEHNUE), U3BIICUCHNE,
UCIO0JIb30BaHUE, Tiepenady (pacupoCTpaHEHHe, MpPeNoCTaBlIeHUe, IOCTYM), O00e3NnYHBaHHE,
OJOKMpOBaHKE, YIAICHUE, YHUUTOKECHUE TIEPCOHATBHBIX JaHHBIX;

OCHOBHBIC TEXHHUYECKHE CPEICTBA M CHUCTEMBl — TEXHHUYECKHE CPEJCTBA M CHUCTEMBI, a
TaKkKe WX KOMMYHHUKAIMH, WCIOJIb3yeMble Uil 0OpaOOTKHM, XpaHEHHS U Tepeaadu
NEPCOHAIIBHBIX JAHHBIX;

Oneparop — TroCyIapCTBEHHBIA OpraH, MYyHUUMNAJIbHBIA OpraH, HOPUIAYECKOE WIIH
(bu3nyeckoe JNIO, CAMOCTOSATENILHO UM COBMECTHO € JPYIMMH JIMI[AMU OPTaHU3YIOLUE U (MIIH)
OCYLIECTBIAIOIIME OOpabOTKY MEpPCOHAIBHBIX JaHHBIX, a TaKXKe ONpEACIAIoIINe Lenu
00pabOTKH TEPCOHATBHBIX JaHHBIX, COCTaB MEPCOHATLHBIX JAaHHBIX, MOJICKANTUX 00paboTKe,
NercTBUs (oneparun), cCoBeplIaeMble ¢ IEPCOHAIBHBIMU JaHHBIMU;

IlepconanbHble NaHHbIE — Jr00ast MHGOpPMAIMs, OTHOCSLIAsCA K MPSIMO MM KOCBEHHO
OIIPE/ICICHHOMY, WU ompeesieMoMy (pusnuueckomy JHIy (CyOBbEKTY IIEpCOHATBHBIX IAHHBIX);

IIpenocraBneHue NepcOHAIBHBIX JaHHBIX — JICHCTBMSI, HalpaBIEHHbIE HAa PacKpbITHE
NEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIMILY UM OIPEACICHHOMY KPYTY JIHLI;

PacnipocTpanenne nepcoHajbHbIX JaHHBIX — JICMCTBHSA, HANpPaBJICHHbIE HA PacKpbITHE
NEPCOHAIIBHBIX JAHHBIX HEONPEIACICHHOMY KPYTY JIHLI;

VYHUUTOXKEHHE NEePCOHANBHBIX JaHHBIX — JACUCTBUS, B PE3YJIbTaTe KOTOPBIX CTAHOBHUTCA
HEBO3MOXXHBIM BOCCTaHOBUTbH COJIEp)KAHHE MEPCOHATBHBIX JAHHBIX B HH()OPMAIMOHHON
cHCTEeMe NePCOHATIBHBIX JaHHBIX U (WJIK) B pe3yIbTaTe KOTOPBIX YHUUTOXKAKOTCS MaTepHabHbIe
HOCHTENIN NEPCOHAIbHBIX IaHHBIX.

2. O0wmme mMoJIOKEHUA

2.1. Hacrosmee [lonoxenue o6 opranu3zanuy o0pabOTKN NepCOHATIbHBIX JaHHBIX B MBY
JO «IXT» 6e3 ucnosib30BaHus CpeAcTB aBTomMatu3zanuu (ganee — [lonoxenue), pazpadboTaHo
B COOTBETCTBHU C 3aKOHOJATEIbCTBOM Poccuiickoit @Penepanii O MEPCOHAIBHBIX JaHHBIX
(mamee — II/lH) ¥ HOPMATHBHBIMH TPABOBBIMH aKTaMH (METOJMYECKUMH JIOKyMEHTAMH)
(denepanbHBIX OPraHOB HCIIOTHUTEIHHON BIACTH 10 BompocaM Oe3omacHocTH [1]1H.

2.2. Hacrosmee IlomoxeHue ompenenseT OCHOBHbIE MPUHIMUIBI  00eCreYeHUs
6e3omacHoctu [1/IH mpu ux oOpaboTke O3 MCMOIb30BaHMs CPEJCTB aBTOMATH3AIUHU, a TAKKE
OTBETCTBEHHOCTh pa0OTHUKOB, YIaCTBYIOLIUX B TaKOW 00paboTKe.
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2.3. Tlonoxxenue 00s3aTeNIbHO I UCTIONHEHUS BceMu pabotHukamMu MBY J10 « IXTI»
(maee — VYupexJeHHE), HEMOCPEACTBEHHO y4yacTByIOIIMMH B o0Opabotke [IJ[n 0e3
WCIOJIb30BaHUS CPEJICTB ABTOMATHU3AIIHH.

3. ObecneyeHue 6€30MACHOCTH MEPCOHAIbHBIX JAHHBIX

3.1. II[u mpu uX HEaBTOMATHU3UPOBAHHOW OOpabOTKE MOJHKHBI 000COOIATHCS OT MHOM
nH(pOpMAINHY, B YACTHOCTH ITyTeM (PUKCAIMU WX HA OTACIBHBIX MaTepuanbHbIX HocuTemsax [1/1H,
B CHEIHMATBHBIX Pa3JiesiaX Wi Ha TOJSIX POPM.

3.2. He nmomyckaercs xpanenue I1J[H pa3nuuHBIX KaTeropuii Ha OJHOM MaTepPHAIBLHOM
HOCHTEJIE.

3.3. He momyckaercs ¢ukcarus Ha ogHoM OymaxkHOM Hocurtene [1/1H, menn o6paboTku
KOTOPBIX 3aBEJIOMO HE COBMECTUMBI.

3.4. Ilpum WuCHIONB30BaHUM THIIOBBIX (OPM JOKYMEHTOB, XapakTep HH(oOpManmuu B
KOTOPBIX MpeAroiaracT Win jomnyckaer BkiatoueHne B Hux [Il (manee — Tumosas dopma),
JIOJIKHBI COOMIOIATHCS CIEYIOIINE YCIOBUS:

— TunoBas (Gopma WM CBSI3aHHbIE C HEW JOKYMEHTHI JOJKHBI CO/IEPKATh CBEJICHUS O
uenu obpabotku I1/IH, ums (HaumeHOBaHME) M aJipec omeparopa, GaMUIHIo, UM,
oTuecTBO U anpec cyobekra [IJIH, uctounuk momydenus I1JIH, cpoku oOGpaboTku
[1/11, nepeuens neiictBuit ¢ I1JIH, KOTOpBIe OYyAyT COBEpIIATHCS B MPOIECCE UX
00paboTKH, OO0Iee OMUCAaHWE HCIOJIB3yeMBIX OIepaTOpoOM CHOCOO0OB 00pabOTKH
I1]1H;

— TunoBas ¢opma JIOJKHA MpeaycMaTpuBarh Mojie, B KoTopoM cyObekT I1J{H moxer
MOCTaBUTh OTMETKY O CBOEM COIJIACHU Ha HEaBTOMAaTU3HpOBaHHYIO 00padboTky I1/1H,
MPpU HEOOXOIMMOCTH TOTYICHHSI TUCbMEHHOTO coryiacusi Ha oopadotky I1/1H;

— TumnoBasg ¢opma JOJDKHA OBITh COCTaBJI€HA TAaKMM OOpa30M, YTOOBI KaXKIbIH W3
cyobektoB IIJ[H, wuMen BO3MOXXHOCTH O3HAKOMUThCA co cBoumu  [I/IH,
CoJIepKallUMUCS B JOKYMEHTE, HE Hapyllas MpaB U 3aKOHHBIX MHTEPECOB HHBIX
cyowekros I1/1H;

— TunoBasg Gopma JI0JDKHA HCKIIOYaTh OObEIUHEHHE IOJIeH, MpelHa3HAYCHHBIX IS
BHecenus [1/1H, uenn 06paboTKH KOTOPBIX, 3aBEIOMO HE COBMECTHMBI.

3.5. JlomkHo oO0ecrneunBaTbCs pa3leIbHOE XpaHEHUE MaTepUaIbHBIX HOCHUTEINEH,
conepsxantux [1/1H, 06paboTka KOTOPBIX OCYIIECTBIISETCS B PA3TUYHbIX HENSIX.

3.6. Ilpy HECOBMECTMMOCTH IeJIeH HEaBTOMAaTH3UpOBaHHOW 00paboTtku  II/IH,
3a(MKCUPOBAHHBIX HAa OJIHOM MAaTEpPHUaTbHOM HOCHTEJE, €CIM MaTepUAIbHBIII HOCHTENh HE
MO3BOJISIET OCYIIECTBIATH 00paboTky I1JIH oTnenbHO OT Ipyrux 3aUKCUPOBAHHBIX HA TOM K€
Hocurene I1/IH, 70KHBI OBITH PUHATHI MEPHI IO 0OecieueHnIo pa3enbHoit o0pabotku I1/1H, B
YaCTHOCTH:

— IpU HEOOXOJUMOCTH HCIIOJIb30BAaHMs MJIM paclpocTpaHeHus omnpeneneHHbix [1/H
OTZENbHO OT HAXOISIIMXCS HAa TOM JK€ MaTrepualbHOM Hocutene apyrux II/1H,
ocymectsisiercss konupoBanue IIJ[H, mnomIexammMx pacnpoOCTPAHEHUIO WM
HCIOJIb30BAHUIO, CIIOCOOOM, UCKITIOYAIOLINM OJHOBpeMeHHoe KonupoBanue [1/[H, He
MOAJIEKAIUX pacipoCTpaHEHUIO u HCIIOJIb30BaHUIO, UCIIOJIb3YETCS
(pacnpoctpansercs) konus [1/1H;

— IIpH HEOOXOJMMOCTH YHMUYTOXEHMs WM OjokupoBanus yactu [1[lH yHMuTOXaercs
Wi OJOKUpYeTCs MaTepHallbHBI HOCUTENb C MpeIBapUTEbHBIM KOMHPOBAHUEM
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CBEJICHMI, HE TOJUICKANINX YHUYTOKEHUIO WIH OJOKHPOBAHHUIO, CIOCOOOM,
HCKJIIOYAIOIIMM OJHOBpeMEHHOE KonupoBanue II/[H, momyexamux yHUUYTOKECHHUIO
Wi OJOKHPOBAHUIO.

3.7. HeoOxomuMo mpHHUMATh OpPTaHU3AIOHHBIE (OXpaHa MOMEIICHUH) U TEXHHUECKHUE
MEphI, MCKIIOYAIONINE BO3MOXXHOCTh HECAHKIIMOHMPOBAHHOTO JIOCTyNAa K MaTepUajbHbIM
Hocuressm [1/]H.

3.8. VYupexneHue He nepeacT MaTepUaIbHBIE HOCUTEH TIEPCOHABHBIX JAHHBIX JIFOOBIM
numaM, 0e3 mHCbMEHHOro corjacus cyowbekToB [I/IH, 3a HCKITIOYEHHMEM CiydaeB, KOT/Ia 3TO
HEOOXOIMMO B IEJISX MPEAYNPEKIACHUS YTPO3bl KU3HU U 3710pOBbI0 cyOnekTa [1/[H, a Takke B
HHBIX Cy4asXx, MPeyCMOTPEHHBIX 3aKOHOATENbCTBOM Pocculickoit @enepanuu.

3.9. Ilpm mepemade MaTepHambHBIX HOcWUTENeH, cojaepkamux IIJIH, TpeTheil cTopoHe
JOJDKHBI OBITh TIPUHSITHI MEPHI, UCKITIOUAIONINE BO3MOXKHOCTh HECAHKIIMOHUPOBAHHOTO JOCTYIa
k ITJ1H.

3.10. Tlpm mepemade MaTepUaNbHBIX HOCHUTENEH, conepkamiux [1J[H, TpeTbeld cTOpoHE
JOJDKHO OBITh TIOJITOTOBJIEHO COIMPOBOJIUTEIBHOE MHUCHMO, B KOTOPOM 3a(UKCHUPOBAH COCTaB
nepeaBaeMbIX MaTepHATBHBIX HOCHTENEH, C YKa3aHHEM KOJIMYECTBA CTPAHMI] ISl OyMaskKHBIX
HOCHUTEJIEH, C YKa3aHUEM CTENeHN KOH(PHUICHIIMAIILHOCTH (€CIIn HEOOXOIMMO).

3.11. O (akre mnepemaun/mprieMa MaTePUANIBHBIX HOCHUTENeH, coaepxkamux [1/1H,
JICAIOTCS  COOTBETCTBYIOIIME  3aMMCH B JKypHaJIaX  ydeTa  HCXOIAIICH/BXOISIIEH
KOPPECTIOH/ICHITHH.

3.12. Tlpu mpueme MaTepuabHBIX HOCHTENEH, coaepxkamux [1/{H, 10MKHBI OBITh TPUHSITHI
MephbI, 00ECTICYNBAIOIINE UX COXPAHHOCTD. [Ipu mpueMe OyMaKHBIX HOCHTENEH paboTa ¢ TAaKUMH
HOCHUTEJSIMU JIOJKHA OBITh OPraHW30BaHa, B COOTBETCTBUM C MPUHIMIIOM KOH(GUACHIHUAIHLHOTO
JIETTOTIPOU3BO/JICTBA, ACHCTBYIOIIETO B Y UPEIKICHUH.

4. XpaHeHHe NEePCOHATBHBIX JAHHBIX

4.1. Ilpu xpaHeHuM MarepuaibHbIX HocuTeneidl II/lH AOKHBI COOMIOAATHCS YCIIOBUS,
oOecneunBaromue coxpanuocts [1/1H, uckitoyarone HeCaHKIMOHUPOBAHHbIM K HUM JIOCTYII.

4.2. Marepuanbnple HocuTenu [I/IH DOKHBI XpaHUTBCS B Ipefenax KOHTPOJIUPYEMOH
30HBI.

4.3. Tepputopuss KOHTPOJUpPYEMOH 30HBI ompenenserca npukazoM Jlupekropa
Yupexaenus.

4.4, 3anperieH BbIHOC WM KonupoBaHue Hocutenen [1/1H.

45. B HepaOouee BpeMs M BpeMsl OTCYTCTBUS HEOOXOIUMOCTH Hcmofb3oBaHus [1/1H
MartepuanbHbple HocuTenu I1/[H MOKHBI XpaHUTBCS B XpaHWINILAX MaTepUaIbHBIX HOCHUTEIEH
II1H.

4.6. Ilepeuenb xpanwnuul ompenensercs B «KypHaje ydeTa XpaHWIMI] HOCHTEIEH
nepcoHanbHbIX JaHHBIX B MBY JIO «IXT/» dopma xoroporo ycranosieHna B [Ipunoxenun 1
K HacrosumeMy llosnoxenuto.

5. YHHuUTOXeHHEe NEePCOHATBHBIX JAHHBIX
5.1. VYHuuToXEHHE HI[H - HCﬁCTBHH, B PE3YJIbTAaTC KOTOPBIX CTAHOBUTCSA HCBO3MOKHBIM

BOCCTaHOBUTH cojiepxkanue [1/[H u (1n) B pe3ynbTaTre KOTOPHIX YHUUTOKAIOTCS MaTepHUaIbHbIC
Hocutenu [1/]H.
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5.2. VYuwmuroxenue Hocuteneil I1/[n ocymectBisiercss B TeueHue 30 qHEW ¢ MOMEHTa
or3piBa cyObekroM IIJ[H cormacust Ha oOpabotrky IIJ[H (ecnmm Ooyiee KOPOTKHIA CpPOK HE
NPEAYCMOTPEH COOTBETCTBYIOIINM JIOTOBOPOM, CTOPOHOM KOTOPOTO SIBISIETCS. YUPEXKICHUE) UITN
UCTEeUCHHs CPOKOB 00padoTku I1/]H, B TOM 4Hcie XpaHEHUs! B apXUBaX.

5.3. VYuumuroxenumem OymaxkHbix Hocutenedl [I[[H 3aHumaercs KOMHCCHS — TIO
opranusanuu padot no 3aumre [1J1H, co3naBaemas npukasom JJupextopa YupexaeHus.

5.4 bymaxusie Hocutenu I1JIH (HOKyMEHTBI, UX KOIMH, BBIIUCKH), YHHUUTOXKAIOTCS
NyTéM M3MENbUEHUS HA MEJIKUE YacTH, HCKIIOYAIOUIUE BO3MOXKHOCTh IOCIEAYIOIIETO
BOCCTaHOBJICHUS! HH(POPMAIUH, WU CKUTAFOTCSL.

5.5. [lo oxoHwaHuu yHuYTOXKEHUS OyMaxHblx Hocutened [I/IH komuccuen
cocTaBisieTcsi «AKT 00 YHHUUTOXKEHUHM OyMa)KHBIX HOCHTENEH MEepCOHAIbHBIX JAaHHBIX», (opMa
KOTOpOro ycraHoBieHa B [Ipunosxennn 2 k Hactosmiemy [lomoxxeHuto.

5.6. Komuccus coctaBisieT 1 NOAMUCHIBAET B JIBYX 3K3EMIUISIPax COOTBETCTBYIOIIUN
«AKT 00 YHHUTOXEHUH OyMa)KHBIX HOCHUTEJEH MepCOHAJIbHBIX JaHHBIX». B TeueHue Tpex nHel
IIOCJIE COCTABJIGHUSI aKT HampabisieTcs Ha yrBepxiaeHue Jupextopy VYupexaenus. Ilocie
YTBEPKIACHUSI OJIMH SK3EMIUIIpP akTa octaeTcss y OTBETCTBEHHOIO 3a OpraHu3aluio 00paboTKU
[1/TH, BTOpO¥ K3EMILIAP NMEPENACTCS B ApXUB HA XPAHEHHE.

6. OTBEeTCTBEHHOCTH

6.1. OTBeTCTBEHHOCTh 3a HAJIEKaIlee W CBOEBPEMEHHOE BBIMTOJIHEHUE (DYHKIIHIA,
MPEIYCMOTPEHHBIX HACTOSIIIMM  TOJIO)KEHHEM, HeceT OTBETCTBEHHBIH 3a OpraHH3aIHio
o6pabotku [1/11 B YupexaeHnuu.

6.2. Ha otBercTBeHHOTO 3a Oopranuzanuio oopadotku [IJ]IH B Yupexmenun Bo3ziaraercs
MepCOHATbHAst OTBETCTBEHHOCTB 3a:

—  CO3/[aHWE HAUIeKAIUX YCIOBUHN JUTSI HCTIOB30BaHUS JJOKYMEHTOB;
—  COXPaHHOCTb JOKYMEHTOB.

7. Cpok aeiicTBHS U MOPSAIOK BHECEHHsI H3MeHEH U

7.1. Hacrosmee IlomoskeHre BCTymaeT B CHIIy ¢ MOMEHTA €r0 YTBEP)KICHHS U ICUCTBYET
OeccpovHo, /10 3aMEHBI €ro HOBBIM [lostoskeHueMm.

7.2. VI3MeHeHHs W IOTIOJIHEHHS B HacTosIiee [loyokeHrne BHOCITCS IPUKA30M TUPEKTOpA
YupexaeHus.



[Mpunoxenne 1

k [Tonoxenuto 06 oprannzaiyy 00paboTKH
NepCOHANBHBIX AaHHBIX B MBY J1O
«JIXTJ]» 6e3 uCIoIbp30BaHUS CPEICTB
aBTOMAaTH3alU

D®OPMA

)Kypﬂa.ﬂ YuceTra XpaHWJIMII MaTepruaJdbHBbIX HOCHUTeJIel MNEPCOHAJIBHBLIX JAaHHBIX B

MBY A0 «IXTI»
Kareropus
MEPCOHAJIBHBIX HepequL JIML, UMCIOIINUX (DaMI/IJ'[I/IH, nms,
Ne MarepuaibHbIif JIaHHBIX, JIOCTYII K MaTepUaIbHbIM OTYECTBO
Mecto xpaHeHus Jlata Hauana XxpaHeHUs Cpok xpaHeHus
n/m HOCHTEIb obpabaTbIBaeMast HOCHTEJISIM MePCOHAIBHBIX MPUHSBIIETO HA
Ha MaTepHatbHOM JAHHBIX XpaHeHue, MOANNCh
HOCHTEJIe
1 2 3 4 5 6 7 8
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» 20 r.

OO0 yHHYTOXKEHUU OYMaXKHBIX
HOCHTEJNEH MepCOHATBHBIX TaHHBIX

Komuccust B cocrtase:
[Ipencenarens:

[punoxenne 2

k [Tonoxxenunto 00 opraHm3amy 00padoTKH
NEepCOHANBHBIX AaHHBIX B MBY JIO
«JIXT» 6e3 ucronp30BaHUSI CPEICTB

aBTOMaTH3alllH1

DPOPMA

AKT

Psa3anb

YsieHbI KOMUCCHUHU:

1.

2.

3.

COCTaBWJIM HACTOSIIIIMH aKT O TOM, YTO B peE3yJbTaTe€ IPOBEICHHON SKCHEPTHOU OLIEHKU
MOAJIe)KAT YHUUTOKEHHUIO CIEIYIOIINe TOKYMEHTBHI, CPOK XPAaHEHHS KOTOPBIX HCTEK (OMHCH

MIPUIIAraeTcs):

e JlaTa okoHUaHuUs CpoKa

0 /;1 00paboTKH 3a(pUKCUPOBAHHBIX Ha HaunmenoBanne OyMa>KHOTO HOCUTEIIS [Mpumeuanue

HOCHTEJIC IIEPCOHAIIBHBIX JAHHBIX
1 2 3 4
Hepe‘lI/ICHeHHBIe 6YMa)KHBI€ HOCHUTCIMU MNEPCOHAIBHBIX MAaHHBIX YHHYTOXCHBI ITYTEM
(pa3pe3aHus, CKUIaHUS, MEXaHUYECKOTO YHHUYTOXKEHUS, ClIAu¥ NPEIIPHATHIO [0 YTUIN3AIMU BTOPUYHOTO CHIPbS U T.II.)
IIpencenarens:

YieHbl KOMUCCHU:




JIMCT O3HAKOMJIEHHU A

¢ npukazoM MBY J1O «IXTI» oT «__ »
«O0 yTBep:KICHUH TOJIOKEHUS 00 opranuzanuu 00pabOTKH MEPCOHATBHBIX JaHHBIX 03

20 1. Ne

HCII0JIb30BAaHUA CPCACTB aBTOMATU3AlIUN»

rJﬁ[ daMuIus UM OTUECTBO JlomxHOCTB osHa IJ(I()?\:I[J?CHI/ISI [Moxmnuck
1 « _» 20 1
2 « » 20 T
3 « » 20 T
4 « » 20 T
5 « » 20 T
6 « » 20 T
7 « » 20 T
8 « _» 20 T
9 « _ » 20 T
10 « _» 20 T
11 « _» 20 T
12 « _» 20 T
13 « _» 20 T
14 « _» 20 T
15 « _» 20 T
16 « _» 20 T
17 « _» 20 T
18 « _» 20 r.
19 « _»_ 20 T
20 « _» 20 T




